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Job Description
	Post Title:
	Compliance Surveyor
	Grade:
	9

	Post No:
	
	

	Directorate:
	Environment
	Section:
	Building Maintenance

	Responsible to:
	Head of Built Environment
	Responsible for:
	

	Location:
	Civic Centre, Poulton-le-Fylde
	

	

	Overall Job Purpose:

	[bookmark: _GoBack]To ensure compliance with all statutory requirements in relation to premises owned by Wyre Council.

	

	Key Tasks & Responsibilities:

	· Provide a comprehensive compliance regime for all the Council’s assets to ensure that      all property related statutory and regulatory duties are discharged.
· Manage and administer appropriate and effective contracts for asbestos identification, management or removal, fire detection and fire safety, water treatment and legionella testing, gas and electrical safety and any other regulatory issues across all the Council’s assets.
· To carry out inspections of previously identified asbestos containing materials. To check the current condition of the materials, identify any deterioration, arrange suitable remedial works as necessary and manage asbestos register. 
· Ensure all remedial work and repairs identified through compliance related servicing, inspection testing or risk assessments is procured, issued and completed to approved standards and technical specification.
· Monitor the quality of work carried out by consultants and service providers, analyse feedback to ensure all works are carried out in accordance with agreed service standards, legislation and contract documents. 
· Provide technical advice on compliance issues to building managers and ensure that regulatory compliance information is accurately stored, accessed, maintained and disseminated.
· Set up contracts and service level agreements, create specifications for servicing contracts and remedial works. Manage projects from inception to completion within timeframe and budget.
· Be involved in the new development process to ensure that appropriate compliance is included in maintenance regimes.
· To seek tenders and quotations in accordance with the Council’s Financial Regulations.
· Contribute to planned maintenance programmes.
· To monitor and maintain the authority’s asset management system.
· Ensure the right equipment and materials are used at all times.
· To ensure that all work meets with requirements of Health & Safety Legislation.
· To deputise for the Head of Built Environment when required.

	Corporate Responsibilities:

	
The postholder will be expected:-

· To adopt a flexible approach to changing patterns of work and undertake such other duties as are consistent with the job purpose and grade of post.
· To promote best practice in meeting the requirements of Health and Safety legislation and Council policy, and comply with other relevant statutory legislation.
· To carry out duties in accordance with the Council’s policy on equality and diversity.
· To accept that everyone has a right to their distinct identity, treating everyone with dignity and respect and ensuring that what our customers tell us is valued by reporting it back into the organisation.
· To provide quality services that are what our customers want and need, giving customers the opportunity to comment or complain if they need to, working with them to identify what needs to be done to meet their needs and informing managers about what customers say in relation to the services delivered.
· To develop oneself and others making every effort to access development opportunities and contribute effectively by participating in the Council’s performance management scheme.
· To be responsible for Data Quality.
· To demonstrate a high standard of probity in the use of council resources and where a nominated budget holder manage spending within available resources.


	

	Special Conditions:
(e.g. week-end work, shift allowance, car/telephone allowance)

	
· The council operates a strict non-smoking policy.

· Casual car user allowance. Casual Car User’s will be paid at the middle band. You will be required to provide your own means of transport.




This Job Description is current at the date shown below.  In consultation with you it is liable to variation by management to reflect, or anticipate changes in, or to, the job.

	Prepared by: Head of Built Environment
	Date: February 2021

	Post Holder Signature:
	Date:
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