Barrow Borough Council

Temporary Planning Officer – Development Services
INFORMATION PACK FOR APPLICANTS

Closing Date: This advert will be periodically reviewed, following
applications from suitable candidates.

This information can be made available in different formats on request
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Section 1 - Advert
DEVELOPMENT MANAGEMENT
TEMPORARY PLANNING OFFICER (DM)
(Temporary post until March 2021)
Salary – Senior Officer Grade 1-2 (from £26,999 per annum)
(Plus essential user car allowance)
The Borough of Barrow-in-Furness is situated at the southern tip of Cumbria, on the northern shores of
Morecambe Bay. It is set against the spectacular backdrop of the English Lake District Mountains and
surrounded by beautiful beaches overlooking an internationally protected ecologically diverse seascape. Barrow
is a bustling Victorian “planned” town with a proud industrial heritage and a long association with shipbuilding
and maritime activities, whilst Dalton was the ancient capital of Furness. The area is perfect for people wanting
an active lifestyle with easy access to beaches, culture and the Lake District. Housing is very reasonably priced.
The location is also commutable from the surrounding areas with one of the most scenic journeys in the country.
The job offers a Planning professional the chance to expand their skills within a Borough that is entering a new
period of growth. It has a variety of competing development issues, including the protection of its internationally
designated coastline, stewardship of over 600 listed buildings, the diversification of industry and commerce and
the provision of new housing.
Development Services encompasses the Planning Dept (Development Management & Policy sections), Building
Control, Regeneration, and Property Information units. The Planning unit is a small but busy section and officers
must adopt a flexible approach to their work.
We are looking to extend our Development Management team, following adoption of the Local Plan in June 2019
which has released allocated sites for housing and employment. This is also against a backdrop of rapid
expansion at BAE systems as they fulfil national defence orders, and further investment by major employers in
fields as diverse as paper products and renewable energy. This post offers an opportunity for an enthusiastic
and experienced planner to expand their cv with a rich and varied workload of planning applications. An
opportunity for some experience in supporting the Policy section may also be available, subject to manager
approval, as Local Plan supplementary documents are expected to be prepared over the next few months.
Candidates should be educated to degree/diploma level, ideally in Town Planning, or a closely related subject,
and also be able to demonstrate at least 2 years of in-depth practical experience in handling planning
applications within a local Planning Authority. You should be a good communicator and be able to work
unsupervised on your own initiative to prioritise workload, and resolve issues through negotiation with applicants
and consultees. A good working knowledge of current Planning legislation and issues is essential, as is
experience of Microsoft products. The department has its own in-house back office system for which training will
be given.
The ability to travel efficiently around and outside of the Borough to conduct visits and attend meetings is an
essential requirement.
Whilst this is a temporary post there may be an opportunity, subject to future funding, for the contract to be
extended.
The post is offered on a full time basis of 37 hours per week.
The ability to converse at ease in accurate spoken English in order to provide technical information and advice is
an essential requirement.
The successful candidate will be automatically enrolled in the Local Government Pension Scheme and will be
required to obtain a Basic Disclosure.
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For more information and an informal discussion about the position, ring Jason Hipkiss (Development Services
Manager (DM)) on (01229) 876485.
To apply for this vacancy you need to complete an application form.
www.yourcumbriajobs.co.uk to apply online.

Please visit

Any queries please contact the HR Department, Town Hall, Duke Street, Barrow-in-Furness,
Cumbria LA14 2LD on (01229) 876543 or e-mail hr@barrowbc.gov.uk.
Closing date for applications: This advert will be periodically reviewed, following applications from
suitable candidates.

The Council welcomes applications from people with disabilities and
from the minority ethnic community who are underrepresented within our workforce.
Being Disability Confident demonstrates that the Council is committed to the recruitment and retention of
disabled people. The Council is recognised as a Disability Confident Employer and will guarantee an interview to
all applicants with a disability who meet the essential criteria for the job.
Barrow Borough Council is committed to protecting people’s privacy and complying with the
General Data Protection Regulation, GDPR (Regulation EU 2016/679).
Please use the following link to our website to view how we will
manage and process your personal data should you apply for this position:
https://www.barrowbc.gov.uk/about-the-council/data-protection-and-privacy-statement/

Temporary Planning Officer – Information Pack

Page 3 of 17

Section 2 – Job Description

Post Title

Planning Officer (Temporary until March 2021)

Department

Development Services (Planning)

Directorate

Executive

Post Number

PLN901

Grade

Senior Officer Grade 1-2

Responsible To

Development Services Manager (Planning & Enforcement) PLN001

Responsible For

N/A

Main Purpose of Job
To carry out the administration of the Council’s Development Management and Local Plan functions under the
Town & Country Planning Acts and related legislation.
Key Responsibilities
1. To validate and manage a caseload of planning and associated applications including site visits, conducting
negotiations with applicants, agents, objectors and stakeholders, preparing reports including suitable
recommendations, and where necessary presenting them to Planning Panel.
2. To respond to general planning enquiries by providing advice and guidance, including acting as Duty
Officer in accordance with the office rota.
3. The preparation of Appeal documents and, where appropriate, appearance at Appeal hearings.
4. Corroboration of reports in line with the Councils Delegation agreement.
5. Providing planning advice to assist the Enforcement Officer in the recording and investigation of
complaints.

Staff Management Responsibilities

N/A
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General Responsibilities

1. To conduct all activities in a manner in line with the Council’s Plan, promoting a positive image of the
Council.
2. To communicate effectively within the team, with other teams and across the Council as a whole.
3. To carry out all duties in accordance with the Council’s Health & Safety policies and procedures.
4. To have due regard to equality and diversity at all times, and to work in a fair and reasonable manner
towards all people, ensuring service standards are maintained for all cultures.
5. To undertake other duties and responsibilities appropriate to the role and as identified by the postholder’s
line manager.
Other Requirements




To converse at ease with customers and provide information and advice in accurate spoken English.
This position is subject to a Basic Disclosure.

July 2019

This is a description of the job at the date shown above. It is the practice of the Council to periodically examine
employees' job descriptions and to update them to ensure that they relate to the job being performed or to
incorporate reasonable changes. This procedure is conducted jointly by each manager in consultation with those
working directly to them annually at appraisal.
It is the Authority's aim to reach agreement to reasonable changes, but if agreement is not possible management
reserves the right to implement changes to your job description after consultation with you; if this does not impact
on the scale of the post.

Job Description prepared by

Name

Jason Hipkiss

Date

July 2019
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Section 3 – Person Specification
JOB TITLE

:

Temporary Planning Officer (DM) (Temporary until 2021)

POST NO.

:

PLN901

DEPARTMENT

:

Development Management

DIRECTORATE

:

Executive

GRADE

:

Senior Officer Grade 1-2

Essential
Qualifications
and Training

Experience/
Knowledge

How
Desirable
Tested

E1. A degree or diploma in Town
Planning or a closely related
subject. **

A

E2 Evidence of continuing
professional development.

A

** Candidates will be
required to produce original
evidence of their
qualifications at interview
E3. Minimum 2 years post
qualification town planning
experience

AI

How
Tested

D1. Qualification in a related
subject such as urban design,
heritage or environmental
management.

A

D2. Member of ,or eligible
for, membership of the Royal
Town Planning Institute

A

D3. Practical knowledge and
experience in a
complementary subject such
as urban design, ecology, or
heritage.

AI

E4. Demonstrable experience of
working in a Local Authority
Development Management
environment.

AI

D4. Commercially aware.

AI

E5. Experience of working with
different stakeholders to solve
problems.

AI

D5. Experience in presenting
reports at committees or at
formal meetings.

AI

E7. Ability to effectively engage
with stakeholders to achieve
suitable outcomes

AI

D6. Experience of working in
a changing and busy frontline environment.

AI

E8. Excellent interpersonal and
communication skills including
the production of technical
reports in accurate English.

AI

D7. Able to contribute
towards continued service
delivery improvements.

AI

E9. High standard of
presentation skills.

AI

E6.Good working knowledge of
legislation and practices relating
to Development Management

Skills and
Abilities
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Other

E10. Ability to understand and
interpret drawings, specifications,
and technical documents.

AI

E11. Ability to work on own
initiative within strict deadlines
and to be able to manage
conflicting priorities

AI

E12. Ability to travel efficiently
around the borough to conduct
visits and attend meetings.
E13. IT skills specifically
Microsoft Office applications.

AI
AI

E14. Ability to converse at ease
with customers in accurate
spoken English in order to
provide technical information
and advice (can produce

I

E15. Able to safely and
competently negotiate
construction sites where there
may be unmade ground and
severe changes in levels.

I

D8. Be well presented in
order to give a professional
image of the DM service.
D9. Full and Valid Driving
Licence and access to a car.

I
AI

stretches of language with a
fairly even tempo; there are few
noticeably long pauses).

A = Application Form
I = Interview
Note: These requirements are indicative of those the post holder will need. They may be reviewed from time
to time in consultation with staff.

August 2019
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Section 4 – Organisation Structure

BARROW BOROUGH COUNCIL
ORGANISATIONAL STRUCTURE FROM 1ST
OCTOBER, 2018

Level 1
EXECUTIVE
DIRECTOR
(Head of Paid
Services)

DIRECTOR OF
RESOURCES

ASSISTANT
DIRECTOR
Housing

ASSISTANT
DIRECTOR
Regeneration & Built
Environment

ASSISTANT
DIRECTOR
Community Services

DEMOCRATIC
SERVICES MANAGER
& MONITORING
OFFICER

Level 2

EXECUTIVE
DIRECTOR
(Head of Paid
Services)

DIRECTOR OF
RESOURCES

HR

Accountancy
Services

Corporate
Support
(Includes IT)

Revenues and
Benefits

Financial
Services

Assistant Director
Housing
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Assistant Director
Regeneration &
Built Environment

Assistant Director
Community
Services

Democratic
Services Manager &
Monitoring Officer

Page 8 of 17

Section 5 – Department Structure

Planning & Enforcement
Development Services
Manager

Temp Planning
Officer

Enforcement Officer

Prinicipal Planning
Officer

Planning Officer
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Section 6 – Workplace Benefits

BARROW BOROUGH COUNCIL - WORKPLACE BENEFITS STATEMENT
BENEFIT DETAILS

POLICY/BENEFIT
Annual Leave
Annual Salary Review

Annual Increments

24 days annual leave (pro rata) for new starters (25 for Principal Officers); after
5 years 27 days (pro rata) and after 10 years’ service 29 days (pro rata).
All salaries reviewed on an annual basis under the National Agreement on Pay
and Conditions of Service for Local Government – effective annually on 1st
April.
All employees on salary scale between 1 and 6 are entitled to receive an
annual increment on 1st April* until the top of the grade is reached. *First
increment will be 6 months after appointment if made between 2nd October
and 31st March.

Bereavement/Compassionate Up to 3 days paid bereavement leave granted for family bereavements and up
Leave
to one week paid compassionate leave for other urgent domestic situations.
Car Allowances
Car Parking
Carry over of Annual Leave
Childcare Vouchers
Elections

Employee Assistance
Programme

Employee Discounts
Employer Assisted
Volunteering Policy

Lump sum payable for eligible employees, £103.25 per month, plus mileage
payments for all car users.
Subsidised parking costing employees only £10 per month via Direct Debit.
Valid Monday to Saturday.
In exceptional circumstances, approved by Management Board, employees
may carry over one week’s annual leave (pro rata) to be taken by the end of
April.
Contracted with Sodexo to provide access to vouchers up to £243 per month
giving relief from NI and Tax (scheme open until October 2018).
Opportunity to work on the elections with pay plus additional leave (one day
pro rata).
This online resource is available free of charge, offering immediate
information, answers and advice to a range of workplace and personal issues.
Whether you need information or have questions regarding issues such as;
Stress, Pregnancy, Debt, Landlords, Neighbours or Nutrition, Care first online
wellbeing can provide the answers.
Care first Information Specialists Expert advisors, trained by Citizens Advice,
can provide comprehensive answers and assistance on a wide range of issues
which affect daily life. The service is completely confidential and free of
charge.
Care first Counsellors Available 24/7 to offer support, advice and counselling
on any workplace or personal related issue. No matter how small or big the
problem, Care first counsellors are available to you. All Care first counsellors
are professionally qualified and accredited by the British Association for
Counselling and Psychotherapy.
Discount at Forum Café (10% discount or 30% if spending over £5).
1 day (pro rata) Volunteers Leave per annum to work for local charity.

Extra Statutory Days

2 extra statutory days leave, currently set at Christmas.

Eye Test and Spectacles
Assistance

Full eye test for all employees classed as a DSE use and /or driver; up to £75
spectacle or contact lens contribution where eligible.
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Flexible Working Policy

50% of the leave required, up to a maximum 5 days paid leave, for a maximum
of 3 cycles of treatment.
Employees aged 55+ can apply, must reduce grade or hours. Management
Board approval needed.
Employees can request a change to hours or working pattern.

Flexitime/TOIL Policy

Flexible working hours and access to possible additional 26 days leave per year

Fertility Leave Policy
Flexible Retirement

Fostering Policy
GAYE
Health Schemes
Holiday Purchase Scheme
Local Government and Local
Maternity Scheme

Up to five days paid leave per year, pro rata, to undertake training or attend
meetings in relation to foster carer role.
Donations to charity deducted direct from salary under Give as You Earn
scheme.
Access to Medicash to reclaim costs of optical, dental treatment etc.
Option to purchase up to 2 weeks additional annual leave (pro rata) subject to
managers approval.
Enhanced maternity pay for eligible employees up to a maximum of 26 weeks
full pay and 14 weeks half pay.

Maternity support leave

24 days annual leave (pro rata) for new starters (25 for Principal Officers); after
5 years 27 days (pro rata) and after 10 years’ service 29 days (pro rata).
Personal grade for employees under scale 6 serving 20 years with the Council
(does not apply to employees appointed from 18.1.17). Gift to the value of
£300 for those reaching 25 years’ service with the Council.
One weeks paid leave for fathers/partners or primary carers on the birth of a
child.

One hour early finish

One hour (pro rata) early finish prior to a bank holiday falling on a Friday.

Occupational Health Service

The Council's current contract for Occupational Health Services is with
Corporate Health Limited. Corporate Health provide the Council with a variety
of specialist occupational health services including new employee medical
screenings, fit for work assessments and ill health retirement
assessments.. The majority of referral appointments are conducted via
telephone consultations but Advisors and Physicians are available locally
should face to face consultations be appropriate.

Pension Scheme

Excellent pension scheme with employer top up, life cover, tax relief,
guaranteed benefits and protection in case of ill health.

Reservist Policy

Up to 10 days (pro rata) for members of the UK Reserve Forces to attend
annual training.

Secondments

Up to one year’s secondment possible to another department.

Loyalty Awards Policy

Sickness Scheme

Rising scale of full and half sick pay linked to length of service:
During first year of service: one months’ full pay
After completing four months’ service: two months’ half pay
During second year of service: two months’ full pay and two months’ half pay
During third year of service: four months’ full pay and four months’ half pay
During fourth and fifth year of service: five months’ full pay and five months’
half pay
After five years’ service: six months’ full pay and six months’ half pay.
(Half pay paid in addition to statutory sick pay.)
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Subsistence Allowances

Allowances payable for meetings or training out of town.

Time off for medical
appointments

Paid time off to attend dental and medical appointments.

Time off for public duties

Reasonable paid time off for public duties including local magistrates and
school governors.

Time off for Dependants

Unpaid time off to deal with unexpected emergencies relating to dependants.

Union deductions

Union subscription payable direct from salary.

Updated 15/3/2019
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Section 7 – Guidance for Disclosure Applicants
THE FOLLOWING GUIDANCE FOR DISCLOSURE APPLICANTS IS DESIGNED TO HELP ANSWER ANY QUESTIONS
APPLICANTS MAY HAVE ABOUT THE SERVICE.
1. What is a Disclosure?
A Disclosure is a document containing information held by the police and government departments. It can
be used by employers and voluntary organisations to make safer recruitment decisions. Disclosures are
provided by the Disclosure & Barring Service (DBS), an executive agency of the Home Office.
The Disclosure service offers organisations a means to check the background of job applicants to ensure
that they do not have a history that would make them unsuitable for posts they are trying to fill. Disclosures
will provide details of a person’s criminal record including convictions, cautions, reprimands and warnings
held on the Police National Computer (PNC). If the position involves working with children, Disclosures will
also contain details from lists held by the Department of Health (DH) and the Department for Education and
Skills (DfES) of those considered unsuitable for this type of work. Depending upon the level of Disclosure, it
might also contain information held by local police forces.
2. There are three levels of Disclosure:
Basic Disclosures
These are available for all types of employment and voluntary positions not covered by the higher-level
Disclosures. This level of Disclosure contains details of convictions considered ‘unspent’ under the
Rehabilitation of Offenders Act (ROA) 1974 and held on the Police National Computer (PNC).
Standard Disclosures
These are primarily for posts that involve working with children or vulnerable adults. Standard Disclosures
may also be issued for people entering certain professions, such as members of the legal and accountancy
professions.
The Standard Disclosure contains details of all convictions held on the PNC including current and ‘spent’
convictions as well as details of any cautions, reprimands or final warnings.
If a position involves working with children, the Disclosure will indicate whether information is held on
government department lists, held by the DH and DfES, of those who are banned from working with
children. The Disclosure also includes information held by the DH of those considered unsuitable to work
with vulnerable adults.
Enhanced Disclosures
These are for posts involving a far greater degree of contact with children or vulnerable adults.
In general the type of work will involve regularly caring for, supervising, training or being in sole charge of
such people. Examples include a teacher, scout or guide leader.
Enhanced Disclosures are also issued for certain statutory purposes such as gaming and lottery licences.
This level of Disclosure involves an additional level of check to those carried out for the Standard Disclosure.
An Enhanced Disclosure includes a check on local police records. Where local police records contain
additional information that might be relevant to the post the applicant is being considered for, the Chief
Officer of police may release information for inclusion in an Enhanced Disclosure.
Exceptionally, and in a very small number of circumstances (typically to protect the integrity of current police
investigations), additional information may be sent under separate cover to the Countersignatory and should
not be revealed to the applicant.
3. Why will I be asked to apply for a Disclosure?
You may have been asked for a Standard or an Enhanced Disclosure because you will be working with
children or vulnerable adults; or will be working in an establishment that is wholly or mainly for children; or
will be working in healthcare; or have applied to be a foster carer, adoptive parent or childminder. There are
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also a number of other specified positions and professions for which a Disclosure can be required. To find
out more please contact the DBS information line.
If your post does not require a Standard or Enhanced Disclosure you will be asked to apply for a Basic
Disclosure.
4. Can I refuse to apply for a Disclosure?
Yes. However, there are some posts for which a Disclosure is required by law. If you refuse to apply for a
Disclosure in this instance, the Council would be within their rights not to take your job application any
further. In addition, the Council require all new employees whose post does not require a Standard or
Enhanced Disclosure, to obtain a Basic Disclosure within 30 days of appointment.
5. What if I already have a Disclosure?
You will be required to apply for a new Disclosure even if you already have one.
6. What if I have lived overseas?
If you’ve lived overseas for a substantial period of time, it may not be worth applying for a Disclosure, as the
DBS does not generally have access to overseas criminal records. We can, however, advise you on how to
obtain equivalent information from the overseas authorities, where available. You may wish to discuss this
with the HR Department.
7. How much will a Disclosure cost?
Barrow Borough Council will pay the cost of any Disclosure required.
The DBS will issue Standard and Enhanced Disclosures free of charge for volunteers working in sensitive
positions (including working with children and vulnerable adults).
8. How will I know which level of Disclosure is required?
Barrow Borough Council has decided on the appropriate level of Disclosure for the position based on
guidance from the DBS.
9. How do I apply for a Disclosure?
a. Basic Disclosure:
The new employee will be required to apply online and further information will be sent on commencement
of employment.
b. Standard or Enhanced Disclosure:
You will be asked to complete an application form and provide information that relates to you personally.
This will help the DBS to confirm your identity. In order to complete the application form you will be asked
to attend a meeting with a member of the HR Department who will help you to complete the form and
check your original identity documents.
10. What information do I need to give?
You will need to provide a number of identity documents. Full details about the documents required and
about the DBS scheme will be given to you at the time of application. You will also need to provide your
personal details, including name, address(es), date and place of birth and your National Insurance number.
A Credit/Debit card for payment online will be required for Basic Disclosure applicants only (you will be
reimbursed).
This is not a complete list, as the questions asked on the application form will depend upon the answers you
provide. The information requested is to ensure that you have given your true identity and current address.
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The DBS is committed to compliance with the General Data Protection Regulation (GDPR) 2016/679. This
means that any personal information that you submit to us will be protected. For full details, please
telephone the DBS information line on 0870 90 90 811 and request a copy of our data protection leaflet.
11. Who will receive my Disclosure?
You will receive your Disclosure in the post. You should contact the HR Department immediately to arrange
to bring your Disclosure for copying.
12. When will I receive my Disclosure?
You should receive your Disclosure within a few weeks of the completed application form being posted to
the DBS. There will be a dedicated phone line for disputes.
13. How do I know that the information contained on my Disclosure will be kept confidential?
Organisations using the Disclosure service must comply with the DBS Code of Practice, which is there to
make sure the whole process works fairly. Barrow Borough Council adheres to this code of practice.
Under the provisions of the Code, sensitive personal information must be handled and stored appropriately
and must be kept for only as long as it is necessary. The Code of Practice is published on the DBS website,
or you can request a copy from the person who asked you to apply for the Disclosure.
The DBS adhere to the General Data Protection Regulation (GDPR) 2016/679 and have a number of privacy
policies available to view online https://www.gov.uk/government/publications/dbs-privacy-policies. This
explains to applicants how their personal data will be used by the DBS and outlines their rights under the
GDPR. Applicants will be asked to sign a declaration to confirm that they have read and understood how the
DBS will process their personal data.
14. What if I have a criminal record that may not be relevant to the position for which I am
applying?
Safeguards and guidelines have been introduced to ensure that conviction information is not misused and
that ex-offenders are not treated unfairly. Ex-offenders will retain the protection afforded by the
Rehabilitation of Offenders Act 1974. The Code of Practice for Registered persons and other recipients of
Disclosure information will govern Registered Bodies’ conduct and prevent abuse of the system.
The DBS is working with a number of organisations, such as the Chartered Institute of Personnel and
Development (CIPD) and the National Association for the Care and Resettlement of Offenders (NACRO), who
have produced guidance information for employers on this matter. Information can be obtained from the
DBS website.
15. Can I challenge the information on my Disclosure if it is incorrect?
If you think that any information contained on your Disclosure is incorrect, please contact the Disclosure
dispute line on 0870 90 90 778 immediately and ask about the dispute procedures.
16. For how long will Disclosures be valid?
Each Disclosure will show the date on which it was printed, therefore, the older the Disclosure the less
reliable it is. However, there will be no expiry date.
17. Further Information
If you would like more information about Disclosure or the DBS please contact:
Disclosure Application Line
DBS Website

0870 9090844
DBS Information Line
www.homeoffice.gov.uk/dbs
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(Telephone calls are charged at national rate. Calls will be recorded for security and may be monitored for
training purposes). If you would like to contact Barrow Borough Council’s HR Department regarding your
Disclosure please contact the HR Manager, Cathy Hornby, on 01229 876350.
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Section 8 – Policy Statement on the Recruitment of Ex-offenders
As an organisation using the Disclosure and Barring Service (DBS) to assess applicants’ suitability for positions of
trust, Barrow Borough Council complies fully with the DBS Code of Practice and undertakes to treat all applicants
for positions fairly. It undertakes not to discriminate unfairly against any subject of a Disclosure on the basis of a
conviction or other information revealed.
Barrow Borough Council is committed to the fair treatment of its staff, potential staff or users of its services,
regardless of race, disability, gender reassignment, sex, marriage and civil partnership, pregnancy and
maternity, religion and belief, sexual orientation, age or offending background.
The Council’s policy on the recruitment of ex-offenders will be available to all Disclosure applicants at the outset
of the recruitment process.
The Council will actively promote equality of opportunity for all with the right mix of talent, skills and potential
and welcome applications from a wide range of candidates, including those with criminal records. The Council
will select all candidates for interview based on their skills, qualifications and experience.
A Disclosure is only requested after a thorough risk assessment has indicated that one is both proportionate and
relevant to the position concerned. For those positions where a Disclosure is required, all application forms, job
adverts and recruitment briefs will contain a statement that a Disclosure will be requested in the event of the
individual being offered the position.
Where a Disclosure is to form part of the recruitment process, the Council will encourage all applicants called for
interview to provide details of their criminal record at an early stage in the application process. To respect
confidentiality and the sensitive nature of this information, details of the full criminal record provided in this way
will be separated from the main application form and retained by the HR department.
Unless the nature of the position allows the Council to ask questions about a person’s entire criminal record, the
Council will only ask about ‘unspent’ convictions as defined in the Rehabilitation of Offenders Act 1974.
The Council will ensure that all those in the Council who are involved in the recruitment process have been
suitably trained to identify and assess the relevance and circumstances of offences. The Council will ensure that
they have received appropriate guidance and training in the relevant legislation relating to the employment of
ex-offenders, e.g. the Rehabilitation of Offenders Act 1974.
At interview, or in a separate discussion, the Council will ensure that an open and measured discussion takes
place on the subject of any offences or other matter that might be relevant to the position. Failure to reveal
information that is directly relevant to the position sought could lead to withdrawal of an offer of employment or
dismissal.
The Council will make every applicant who is subject to a DBS Disclosure aware of the existence of the DBS
Code of Practice and make a copy available on request.
The Council will undertake to discuss any matter revealed in a Disclosure with the person seeking the position
before withdrawing a conditional offer of employment.
Having a criminal record will not necessarily bar you from working with us. This will depend on the nature of the
post and the circumstances and background of your offence.
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